HSF’s Valley Isle Youth Select League

US Club Soccer Uploading Instructions

Proof of birth (POB) as well as staff and player photos MUST be attached to the staff and player's profile located in each team’s US Club Soccer Team Account. Proof of birth uploads are not necessary if a player has been issued a passcard previously. Photos should be recent and may be updated at anytime. Please follow the instructions below.

1. Using a scanning device, scan the original or good quality copy of your player's proof of birth document or photo.
· Size restrictions: Restrict the document's size to no larger than a standard sheet of paper (8 ½ x 11)
· Resolution: 72 to 150 dpi
· File overall size: Uploaded document should be no larger than 700kb (this will be plenty of space for your POB documentation).
· File types allowed: .pdf, .jpg, .jpeg and .gif
2. Save this file on your computer, using the player's name as the unique identifier. 
3. Once you have saved the file, you may attach it to the individual player's profile.
· Go to Player Management
· Click on the player's team.
· Click on the individual player.

· Browse and attach the appropriate document (the browse function is at the bottom of the profiles of all players who have not been issued a card previously).

· Update the player by clicking at the bottom (UPDATE PLAYER).
4. Note that in case of an error, etc., you can change the player’s POB up until the time the POB is reviewed and verified by US Club Soccer. Thereafter the POB is locked into the player’s profile until you electronically release the player.
5. When you are ready to request staff or player passcards, notify the league registrar for assistance at registrar@hawaiisoccerfederation.org. 

